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2012 MDEA File Upload Instructions for FTP Site
The following are instructions for uploading the electronic entry materials pertaining to your MDEA entry using the UBM Canon FTP server. Please mail one hard copy of each entry material for use in your product folder for jury review. Please mail the hard copy to the address on the Entry Materials Checklist.
1) Using your Web browser, go to the UBM Canon FTP upload site at:

 http://canonftp.cancomnet.com/thinclient/Login.aspx 
2) Enter the user account: mdea
3) Enter the password: ftp&mdea 
4) Click on the UPLOAD FILES button. 
5) Browse for file to upload. You can upload up to 5 separate files at a time.
Note: You can only attach file(s) up to a total size of 50 MB.

6) Click on upload button. You will receive a message saying if your upload was successful for each file.
7.) If you have more than 5 files to upload, Click on the UPLOAD FILES button again and repeat the process (steps 4, 5 and 6) as necessary. 

8.) Email james.costigan@ubm.com when you are done uploading and have received the confirmation message, and he will reply to confirm receipt.

 PLEASE NOTE:

VIDEOS

Any videos must be submitted on PC compatible CD-Rom or DVD for jury viewing. Please test it first on a PC to make sure it plays.

FILE NAMING CONVENTION:

Please name all your electronic files like this: 

Product Name - Entry 01.doc

Product Name - Entry Payment Authorization.pdf -  (Question 20 and 21 must be complete, signed, and dated)

Product Name - Image 01 – Main Glamour Shot.jpg

Product Name - Image 02 - brief description.jpg

etc.

Product Name - Exhibit 01 - brief description (whatever file extension)

Product Name - Exhibit 02 - brief description (whatever file extension)

etc.

Product Name - Figure 01 - brief description (whatever file extension)

Product Name - Figure 02 - brief description (whatever file extension)

etc., etc., etc.






